Instructions for the CIP Portal

First Time Reqgistration

If this is your first time accessing the CIP Portal, you will need to create an account. This is only necessary once
to register your email address with the portal and assign a password.

From the Log In screen, Click the link to “Create an Log In
account.”

&  Username or Email

P Password

Remember Me

Received a new file and don't have an account ? Create an account

forgot my password
™
I'm not a robot At
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From the New user screen, enter a username r 3
New user

of your choosing. Enter the email address

to which the email with the link was sent. ™™™
Type in a password and confirm the
password followed by pressing register.

Confirm Password

« Go back to login page
4

You will receive a confirmation email. Follow the link to confirm your account and complete the registration
process.

Confirm your account - CIP Portal

- . Repl % Reply All Fe d
CIP Portal <portal@cipiemail.net> <0 Reply ) Reply —» Forwar
To  —— Thu 5/13/2021 4:35 PM

[EXTERNAL EMAIL] DO NOT CLICK links or attachments unless you recognize the sender and know the content Is safe.

Hello,
Please click on the link below to activate your CIP Portal account:
https://portal.cipi.net/Account/ConfirmEmail?email=ccarver @sao5.org&confirmationCode=CfDISNWgKvuTL11 Fg7GIPRzntNWdC%2FGp%2 Bs8chDOKO%

2FOv7uP8trzXp3R3LUGXDFQFRIuZtkc LIEKvCDfU)szaunHtFSHZXHNBOhz7 MxYAKIyA%2 FSO0UXvwMCcS9QWTA6%2Bd %2 F3e)HXE3FPMbdBLYMSKr7DzmZ OkKxSgAfluOROg1cX4hnhPomxZE%
2BMbNR17)wSYmIMxXsgvUm?%2Bzsnb5TIND56iG3cA%3Dendtoken

For security reasons this link will expire in 3 day(s).



Using the CIP Portal

Once you have your username Login to CIP Portal
and password, login to the portal. Email or Username

defenseattorney@legal.com

Password:

Remember me

Received a new link and don't have an account ? Create an

forgot my password

/" I'm not a robot
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Once you have signed in, you will see the CIP Portal Main Screen and you will be on the Files List. From this
screen, you can select files for download.

@c.pma. e e [a | > @ a-

& Download  TFiles~ L . et Q
. total of 5 file(s) that | .
= Download nat completed ? Click here +h
Show| 25 & entries
D Case numie Detendant Document Agency Recedved an Size Downtsaded
= L A SCHARVELLA, INCIDENT REPORT tpon 13 Sth 2021/5/12 1324 MB N ®| &
MARY e in 28 days)
=] . A SCHARVELLA, INITIAL CHARGING DOCUMENT ¢pen 1) Sth 2001512 1324 708KE N Y
MARY s in 25 days)
o ARREST (9 (3 Sth 20215112 1324 243KB N o | &
in25 days]
o LAW ENFORCMENT REPORTS (500 ) Sth 20215112 1324 141KB N o |2
in25 days]
o . CIICFAXMX  FRANKS, ALVAA  INITIAL DISCOVERY EXHIBIT (pat [ Sth 2021513 1622 1013KB N =2

Select the files that you wish to download and click download files.
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& Downlosd  Tiles = . case number or ; a

have a total of 5 file(s) that haven't been downloaded a
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MARY Judicial Circuit (Exoires in 25 days)
@ 052021CFO0000SX0NAXK  SCHARVELLA, INITIAL CHARGING DOCUMENT (pef [ State Attomey's Office Sth 2021/5/12 13:24 TO8KE N @ &
Judicial Circuit [Expires n 25 days]
@ 092021CFO0D00SXOCAXK  SCHARVELLA, ARREST (ot ) State Attomey’s Office Sth  2021/5/12 13:24 243KE [ > &
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o 005 XO0KA SCHARVELLA AW ENFORCMENT REPORTS tpan[3 st Office Sth 141K8 N > &
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The files will be compiled into a zip file and the download will begin. Where the files are placed on your computer
is dependent on the settings in your web browser.

The system notates the files that have been previously downloaded by putting a yes in the Downloaded Field.

@cwmml ) B —— [a |

You can use the Files Filter Menu to filter the list to items that have not been downloaded.

@CIPP«:H:I ‘ Find n
Download  Yiles

At the top of the screen, is a search box to allow you to search by case number. Case number should be entered
without dashes. The search box and the filter work together to allow you to find the files that have not been
downloaded for a specific case number.

Files are available on the Portal for 30 days. After 30 days, the files are automatically
deleted from the portal. If you need to get a file after it has been removed from the portal,
you will have to request it from the State Attorney’s Office.



